As a "Public Officer" you must file a Financial Disclosure report. 29 Del. C. §5812(n).
Reports are due between January 1t and March 15t of every year or within 14 days of
appointment to the position, if the appointment occurs after March 15t.

On the home page (www.depic.delaware.gov), from the toolbar at the top of the page
click on ‘Information’ and select ‘Financial Disclosure’ from the drop-down list.



Click on the ‘Public Officer’ button.



Click on the link next to ‘New User’.



Step 1: Create a Username.
Step 2: Create a Password.



Step 3: Enter your email address. The email address MUST match the email address that
PIC has on file (usually your State email address).

Step 4: Enter the text as it appears on YOUR screen (the image above is for demonstrative
purposes only).



Step 5: This step is optional.

Step 6: Click the ‘Continue’ button at the bottom of the page.



Click ‘Continue’.



Return to the login page. Enter your login credentials.



Select ‘Public Integrity Reporting System’ as shown above.



This is NOT an error message. We need to link your User ID to the profile we have created for you.
You may call to give us your User ID OR you may email deborah.moreau@state.de.us with your User
ID. Please do NOT send your password. Your login credentials will not work until this step has been
completed and you have been notified that your account is ready.



After you have been notified your account is active, return to the login screen
and login. Click on ‘File 20XX Disclosure’.



CLICK ON ANY UNDERLINED TERM FOR THE DEFINITION

Report legal or equitable ownership in excess of $5,000 £ fair market value, or from which income of more than $5,000
was derived during the preceding calendar year in Categories A,B, and C. DO NOT REPORT: £2 Time or demand
deposits , e.g., checking or savings accounts, or £2 debt instruments with a fixed yield unless convertible to an

La equity instrument, e.g., US Savings Bonds, Certificates of Deposit, Money Market Funds.

Section 1 -A

A. B2 instrument of Ownership: Name, instrument and nature of ownership, includes:
401K, 457(b), deferred compensation, mutual funds, IRA.

Section 1 -B

B. £ Business Enterprise: Name, nature of ownership and (7| position of
management e.g. JW Foods, partnership, director.

Section1-C

c. £ professional Organization (name, address, type of practice (do not identify
clients) & position of management e.g., ABC Law Firm, 123 Public Rd Dover, DE, legal

services, partner)

Fill out Sections 1, 2 & 3. Some sections have multiple parts. Each section requires
an entry OR you should select ‘NONE’. If you need help deciding what information to
report—refer to our or call 739-2399.



https://depic.delaware.gov/financial-disclosure/faqs/

Submit

[] 1 HEREBY CERTIFY that | have read the foregoing report, and that to the best of my knowledge and belief, it is
true, correct, and complete. | further certify that | have not and will not hereafter transfer any assets, interests or
property while retaining an egjuitable interest therein for the purpose if concealing said assets, interests or
property from disclosure.

Your report will not be submitted until you check the certification box and then click
the green " button.

Finished



